GROSSMONT-CUYAMACA COMMUNITY COLLEGE DISTRICT

STRATEGIC HIRE REQUEST

Date

Site

Position

Justification

[0 GC
] cc
1 DS

Please include:

Position Title:
BCS Supervisor

Position #:
SU-00007

FTE:
1.0

Level:
Grade S-F

Department:

Business
Comm Services

1.

Key responsibilities of position:

© Under the direction of the VPAS organize, coordinate and oversee the
day-to-day activities of the Business/Communication Services Department
including; train/supervise staff; provide support on budget preparation and
related issues; compile financial data nd assist in the preparation of
reports; record, add, delete and purge information messages and
greetings as necessary; monitor the processing of district and campus
mail, ensuring compliance with postal rules and regulations; organize and
coordinate the use of campus facilities; operate/train employees in the use
of specialized equipment; provide tech expertise. Process catering pymts

Current status of position:
Position available due to current employee retiring

o

[ Filling a replacement position included in the budget
3 Filling a restructured position included in the budget
B Has an Org Mod been approved? Yes[1 /No[]
B Org Mod approval date
3 Filling a new position
B Has an Org Mod been approved? Yes[ 1 /No[]
B Org Mod approval date
3 Other (please specify)

o

o

o

Strategic Staffing Rationale:
Please address at least one of the following items:

a[o] Critical threshold of instruction and support services
Position supports students,staff, faculty and administrators, i.e.,
mail/communications, budget and processes support, facilities use

b.[[]Legal mandate
c.[] Accreditation requirements
d.[_JHealth and safety priorities

e.[o] Essential supervision
Trains and assists staff in the use of communications equipment and
business office procedures.

Budget Impact — Please specify the following:

o Is position included in the current budget? Yes[]/No[ ]

o Funding Source? Unrestricted [TT] /Restricted[ ]

o Smartkey and Salary Object: 1328001-2120

o Annual Salary at Step B: $66.560 plus benefits, $34,611.20
($101,171.20)
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