
	Draft Timeline for New and Renewal Discretionary Reassigned Time Requests (Academic Affairs)

	New = proposed assignments not currently offered; Renewals = non-critical DRT assignments; Ongoing = critical DRT assignments (should not have to be  approved by district review committee)

	Step in Process 
	Due Date 
	Link for Submission Materials

	VPAA announces application window for new 2026/2027 DRT opportunities 
	Wednesday, October 8
	

	Submission deadline for new DRT requests for 2026/2027 
	Wednesday, October 22
	

	Deadline for DRT renewal applications; for ongoing (critical DRT positions, e.g.,  SLO coordinator) submit self-assessment only to Academic Affairs Office. See  list of ongoing DRT assignments below. 
	Friday, November 7
	

	VPAA, VPSS, and Academic Senate president review all DRT requests (new &  renewals) and make recommendation to cabinet
	Friday, November 14
	

	Cabinet reviews all DRT requests (new & renewals) 
	Tuesday, November 18
	

	VPAA sends list of cabinet approved positions (new & renewals) to deans and  Academic Senate president
	By Tuesday, November 25
	

	VPAA submits list of Cabinet approved new & renewal DRT applications to  district RT committee. 
	By December 1
	

	District’s RT approval committee sends list of approved DRT positions to VPAA 
	By end of February
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	Timeline for Staffing New and Renewal DRT Positions

	Step in Process 
	Point in Time 
	Notes

	Academic Senate president posts position description, expectations, and  assessment/evaluation information.
	By end of February
	

	The appropriate dean/manager/application author coordinates with Academic  Senate president on screening committee size/members and scheduling and  conducting interviews for interested faculty.
	By first week of March
	

	Screening committee makes recommendations for position assignments to the  VPAA.
	By second week in March
	

	VPAA consults with deans on faculty load adjustments/limitations to  accommodate assignment.
	By end of March
	

	VPAA makes the final staffing appointment. 
	By first week in April  
(positions are for the  
following academic year)
	

	VPAA shares position appointments with College Council 
	By end of April
	

	Deans and department chairs/coordinators make any necessary schedule  adjustments (for the following academic year) for each faculty DRT assignment
	By end of May
	




Any task(s) to be considered as a reassignment of teaching load must meet the following criteria: 
• Linked to the Strategic Plan or other institutional priority or initiative; 
• Regarded by the College as a high priority of the institution; 
• Beyond the responsibilities of faculty as described in their official job descriptions. 
Important Notes:  
• DRT positions are not automatically renewed. 
• Approved DRT positions are based on availability and duration of funding and are not permanent. 
• DRT assignments will be reviewed annually to assess fiscal impact/fund availability and advancement of the college’s mission and strategic goals/priorities. • The Academic Senate will circulate DRT opportunities college-wide, allowing all those who are interested to apply. 
• Candidates for a DRT position will be interviewed by the Academic Senate President or designee and the appropriate administrator.  • DRT positions are typically two-year appointments unless otherwise indicated. 
Draft Timelines prepared by Joan Ahrens, Interim VPAA Oct2025 Page 2 of 2 
